
TPOIIIbKA PAIZOHHA AEPXABHA AAMIHICTPAIIIfl
JIYTAHCbKOI OEJIACTI

PO3fTOPflAXEHHfl
roJroBrr pafi oHHoi gepxanHoi aArvrinicrpaqii

J{g ##cvrr Tpoir-lbKe

IIpo onpnJrroAHeHHfl
y ruepeari lHrepuer
iHQopruauii npo ginrruicrs
pafi oHnoi geprna nsoi aAvr iuicrpaqii

Ha BI4KoHaI{H, 3axony Yr<paiua <IIpo Aocryr Ao ny6nivnoi inSopnrarlii>,
Vxasy llpesu4enra VxpaiHra ni4 3 1 rrr4rrHn 2000 poKy Ns92812000 <I Ipo 3axoAr4

IrIoAo po3BI4rKy naqionanrnoi cKnaAoBoi rnoSalrnoi iHSopvrartifrrroi naepexi
Iurepuer ra sa6esnerleHH.f, rxr4poKoro Aocryrry ao qiel vrepeNi n VxpaiHi>, locrarron
Ka6iuery Mirricrpie Vxpaiua sia 04.01.2002 J\il3 <IIpo llopr4ox orrpr4rrroAHerrrrn y
uepexi IHrepner iu$oprraaqii rpo 4iansHicm oprauin szxouae.{oi nrraA}r)), sizt
24 rllororo 2003 poKy Ns 208 <IIpo 3axoAr4 rr1oAo crBopeHrr{ erexrpourloi
iucpopruartiftuoi cI4creMI4 <Enexrporusuir Yp"Ar, 3 Meroro norinurenH, yMoR lIJrfl
po3BI4TKy AeMoKparii, pearisaqii rpoua1flHaM:a Korrclnlyrliffrrax rrpaB rra yqacrb B

yrrpanniuui AepxaIlHI{Mh cnpaBaMr4 i na sirbr.rufi Aocryrr Ao in$oplaarlii rrpo

Aislrsicm oprauin ezxouas.Ioi Brawr, y sn'.a:xy si gNaiHarult B crpyr<rypi
paff4epNa4rtirricrpaqii , a raKox sa6esne.relrHf, rJracHocri ra ni4xpa'rocli 4iarrrrocri
paft4epNa4na iH i crpaqii,
ro6on'r:yro:

1. O6on'ssxu qoAo a4nrinicrpyBaHHfl ae6cropinru pafi4epNa4vriuicrpaqii
noKJracrr4 lu. siry(ir BeAeHHs ,{epxanuoro peecrpy ea6opuin anapary
par,rAepxaAMl Hl crpaur 1.

2. O6on'flsxa uloAo posnaiuleHnr

Ha ceK'rop yupan"uiuHa rrepcoHanoM 'ta oprani:arriauoi
pafr 4epNa4uiuicrpaqii.

irrcf opvarlii y po:4iLri "Posrropr71,1i

AoKyMeI'ITLI" IIoKracrrz rra ceK'rop 3 rrr.{'rarrb Airroeo/lcl'Ba, KorrrpoJrro la po5olu :i
3 B ep HeHHfl Mr{ rp o M alflH aflap ary p afi 4 epxa4vri ni crp aqii.

3. O6oe'q3KI4 IrIoAo posvrirqennx in$opvraqii y pos4ini "flpec-qeHrp" noKJracru

4. Br4sHa.ru'ru ni4noni4arrttvtv^u 3a s 6e:ne.rerrrrq orreparr,rsrroc'ri, csocqacrrocli
'ra sxocri ua4attoi iH$opvaqii tta se6c'ropirrxy pafi71epxa7:livrirriclparlii rcepir;rruxin
crpyK'rypuax rri4posAiris pafiorrrroi /IepxaBrroi' aTlnirric'rparlii ra rrocaltosnx ociS

po6o'r'rz arrapary

sri4uo a .qo.qarxovr 1.



5. 3arnep4rzru llopr4or inQopvraqifiHoro HarroBHeHH.,r ra rexHi.rHoro
g aSegneqeHH.s ne5 cropinru pafigepxa4rr,r iui crpaqii (go4aerrcr).

6. Bzstta-uvril I leperix irrdlopvrallii u1o4o lti-slbrrocli par,rilep>xaAnairriclparlii,
f,Ka orIpHrIIoAIIIoe'rbcq I{a ne6cropiuqi pafiortroi Aep}r(a/IMirricrparlii glillrro g

AoAarr<ou 2.

7. Kepinuzxy auapary pafi4epx<a4naiHicrpaqii AsxceHreHxo 'l'elsrri
sa6egue'rl4rl4 KoHrpoJIb 3a HaloBHeHHflM ne6c'ropinxz paftoHuoi lep>xa4rraiHic'rpallii'.

B. PosuoprAxeHHn roJroBr4 pafr4epNa4vrinicrpaqii ni21 12.04.2017 J\ie119 <llpo
orpvnIoAHeHI{, uepexi Inrepuer iu$opnaarlii npo 4irrr,nicrs paftonnoi 4epNanrroi
aTluiuic'rpaqii> BBa)r(arH TaKhM, ulo BTparzro .{zHuicrb.

9. KoHrpoJIb 3a BrrKoHaHHfl Il6oro po3nopf,AxeHr{, 3aJrurrraro sa co6orc.

Il. o. r'olonz cnrrrErlb
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Biauosiaa.nrni
sa ga6esuerreHHq o[eparlrBnocri, cBoerracHocri ra qrcocri uagauoi iHQopvraqii
na se6cropinxy pafiqepxa4ruinicrpaqii xepinnurcrr crpyrcTypHr.rx uigpos4iria

pafioHHoi gepxanuoi aAuinicrpaqii ra rrocaAosi oco6u

Biaain vricroSy4yBaHH.rl, apxirexrypL\ )r<LrrrroBo-KoMyHaJrr,Horo rocxo/Iapcrna,
exouovri.rHoro po3Br4rKy ra inSpacrpyKrypr4 paff4epx<a4nainicrpaqii.

Biaain ocnirv, Kynbrypr4, iuolo4i ra cnopry pafi4epx<a4nairric.rpaqii.
f oroeHlrfi cneqiani cr 3 rl4ral{r, Nro6irisaqift noi po6orn pail4epNa4naiH i c'rpaqii.
foroeHlzfi cneqianicr 3 rII4TaI{r, rpaRoBoi po6ora ra sarro6iraH}r, xopynqii pafr-

Aepx(aAMinicrpaqii.
folosnnfi cneqianicr 3 [I4TaHn qunimuoro 3axr4cry ra nsaeNaoAii 3 npaBooxo-

poHHr4Mr4 opraHaMr4 pafi4epxa4vriHi crpaqii.
Cerrop AepxaBHoi peecrpaqii.
Cexrop 3 rruraHb AirosoAcrBa, KoHTponrc ra po6olz si seepueHH.f,Mr4 rpoMaAqH

arrap ary p ail4epxa4naini crp aqii.
Cexrop ynpanniHHrl rIepcoHaJIoM ra oprauisaqifiuoi po6orz ailapary pafr71epNa-

4uinic'rpaqii.
CnyN6a y cnpaBax .qirefi paft4epNa4nairricrpaqii.
Vnp ann i rr ur coqi aJIb H o I'o 3axvrcry HacerreH rr t p aft ppN a/lvr i H i clp ar 1 ii.
(D i H au c o e e ynp ann i uut p afi aep N a4vr i u i crp aq ii.

Kepinuzx ailapary 'l'c'rr rra AIIKCEI l1'l1l IKO
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Posuopr4xeHHfl roJroBr4

pafi 4epNa4naiHicrpaqii
0b )e**ztt
-=f "(/--.--- /#

IIoPflAOK
iuQopn,Iauiftnoro HarroBHeHHfl Ta rexuiqsoro sa6egneqeHHfl

ne6cropi u rcu pa iigepxagna iu iclpaqii

1. 3ara.nrni uoloncerrHfl

1.1. I]efi llopx4ox BI43Haqae nporreAypy irr$opuaqifiuor-o rrarroBrreHrrrr
ee6cropiuxz pafi4epNa4uiHicrpaqii (lari - seScropiuxa). 34iiiurerll-r
irrQopiraaqifrrroro Ha[oBHeHH, Mae Ha ueri srcBirreHHq 4irrrr,uocri oplarrin
BI4KoHaBr{oi ua4u pafiouy B Mepexi InrepHer, a raKox Ha1a:uHfl voNlusocri
HaceJIeHHIo orpl4My aru pisuovraniruy oreparr4BHy iuQopvraqiro ra nocnyrra 3

rII4TaHF,, uIO HanexaTr, AO iX XOnlnereuqii.

1.2. BilnoniTla.rmuiclb sa 5e:nocepe/IHc rrarroBrrerilrfl, 3axucl irr$oprr,rartii r:il
necauxqiouosarroi vro2lzSircaqii ra 'rexuiquc clyuxrliouyBar{Hrr ne6clopiur<r,r
IIoKJIaAaerbcs Ha roJloBHoro cueqianicra ni44i.uy BeAerrH-f, lepNanuoro peecrpy
nra6opqin ailapary pafi 4epxa4vrinicrpaqii.

1.2. PosNliltlerrna iu$opvaqii y po:71irri <Po:rropx4.ri AoKyMerrni)), sKa rri/urqrac
o[p[nIoA]IeHH]o ra po3[opqAHHKoM qxoi e 'fpoirlr,xa paliouua /Iep)Kar]ria
aTlrraiuicrpaqis sa6e3nerlye rorosur4ri cneqianicr ceKropy 3 rr4Tar{b 71i:rono4c'ma,
Korl'rponrc ra po6orrz si :neptterrr.rflMr4 r'poMa/Irrr arrapa'ry par.iTlepNa4nairriclpar1ii.

1.4. Po:vittleutrr ra irrdlopvaltiilrre HarroBHerrrrfl posTlilry <llpec-r1err'rp))
:71ifrcurcelrcl I'oJloBIIrIM ctrcrlia:riclov ceKTopy yrrpanLrilrrrx rrepcorraJroM 'ra

op lar r i: ar ti r.i n ol' poSo'rz ar r ap a'ry p arz Tlep>r<alt nr i r r i c'rpa r ti j'.

1.5. KepiBHHKLI clpyKlyprrr,rx ui4po:4iriu pauorrrroi' /IcpxaBuor' a/tn,rirric'rpariii'
ra ii arrapary BkrcHaqalorb oci6, xrci uecy'rr, niTlrroniAansrric'rr, ga qxicrrc ra cnocqac]lc
irrcfoplaartiilrre IIaIIoBHelItta niluoni7lrrux posTqi.nin, sarcpinrerrvx 3a crpyr(r'yplu4MV
rliTlpo:71irIaMI,L V euttaTlxy IIeMox(Jranocti Br.r3rraqcnrrs larcoi oco6n ni/trroni/laLrr,rriclr,
:a irtQopvartiznc IIaIIoRIIelttu ailrroeiTiruzx po:71iLrir; noKJra/laerbcrr tra rccpinrrzrca
clpyKlyplIol'o ni4posgi:ry. BilnosiltaJrr,Hic'rr, 3a :vicr', /loltcpxarrrrq nHMor'
yxpairrcr,xol'o rpaBorll4cy, c'rzllic'ru.{rre peAafyBarrrrr, aKTyaJrbrricrr, in$opvarqii', rrlo
Bllcei'rltrcerl)cq Ha se6clopittrli, ,rlorpirMarrrr, 'repMirrin ri orlp[.rJrro/grcrrru rrecy'r'r,
troca4oni oco6z, rrqo li4rorynaJra rlcii naalcpiarr.

2. IuQopnaarlifiHe HarroBHenHs ae6cropiurcu
2. l. Irrrf opvralqiilllc Halloelleruu po:71irin sc6c'ropirrxa :liuclrrocl'bcrr rnrrsxoM

IroAarrrrq crpyK'r'yprlwwr ni71po:Tlinariaa

eilllrosiArro /Io ix xolanelcrrrlii.
pavr4epx<a4nairriclparlii' irr(topH,rnrliT



2.2. CxnaA iHSopvraqii,

2

qKa HaAaeTbcfl crpyKTypH?rMr,r rriilpo:21i:raHa u

pafiTlepxaTliraiuicrpaUii, li crpyKrypa ra o$opMJrerrrrfl nr43Harrarorbcrr rrocl'arroBoro

eneKTpoHHoMy er.rux4i
cL-ru,Qj J J@logzr.Ltov.r-ra s

KaSiue'ry Mirric'rpin Yxpailla sizr 04 ci.{u, 2002 poKy J\|l, 3 <llpo I IoprTlorr
orlpaJrlo/ulerlrlfl y vrepeNi Iureprrer incpopuarlii rrpo 21ix:rruic-r'r, oplalrin Rzrcorran,lo'r
BnaAr4)) Ta rIr4M llopx4xou.

2.3. In$opvraqifina crpyxrypa uarepiarin, upzsHaqerrr4x lIJrfl po3Mirqeurrr rra
ne6cropiuIli, noRztma6yru aAexBarr{a siArroniarriii rpeAMerHifi o6nacri. Mar:epia"rrz
losl4Hrri 6y'ru IoBHI4MLI, He lricrura sartswx ni4ouocrefi Ta non'ropin. IIpz
BI43HaqeHHi in$opnraqifiuoi crpyxrypr4 MarepianiB rroBr4r{Ha sa6e:ueuyBarr4cb
rexuoloriqua Ntoxt;tzsicrr HaIroBHeHHfl ycix pos4ilin peanbHlrMpr ilat:aMt4 'r'a

rerricrr ix uorrosreHHf, .

2.4. Crpyr<'rypni ni4pos4inu partounoi 4ep>xaesoi a71uirric'rparlii'ra ii arrapary, a
'laKo)I{ repr.r'ropianr,Hi opraHlr uerrrpaJrbHrrx oprauie suxouaeqoi BJta1^v Maro'rr)
KoHrpoJIIoBarL4 ax'ryamuicrr posuiqeHoi a6o no4anoi Alrfl po:virqenua HVMz4

iu$opuaqii sa ne6cropinqi ra noei4oursrz eilztirr Be/IeHr{x fepNarlrroro peecrpy
nu6opqin atapury pafrouHoi AepxaBHoi alnaisicrpaqii upo neo5xiArric'rr, lixni4arlii
a5o nepeuirqeHua n apxin varepianiB, rqo Brpa'rr4Jrr4 ax'ryarsuic'rr.

2.5. 3 Merolo oneparlzBHol'o sncBi'rrenHq Ha neScropiuqi
pafi4epxa4vrinicrpaqii e pos4ini <<HoBrauz> iuQopnaauiro rpo 3axo4n cycniJrr,Ho-
uorira.IHoro, coqiaJlbHo-eKonoNri.rHolo ra ryvauiraprroro cnpflMyBaurrl, rcepiBHt4Kr
crpyKrypuux ni4posAirlie pafi4epNa4vrinicrparlii, si/(roni4a.rrr,ui sa ix s4iiicrreruur,
irrcpopntyrolb ceKTop yllpan"rrirrrrq ucpcorrzlJroM la oplarri:artiriuor' poSolr,r arapa'r'y
parl4epxa4uiuicrpaqii n 4eur, rpoBeAeHur :axo4in.

2.6.ITitrorosreHi iHSopnaaqiftui rvrarepia:rn Ha rrarepoBr4x Hociqx sa ni4rrncov
xepinuuxa niAnosiAnoro clpyKrypHoro ui4pos71i;ry pafr4epNa4nainic'rpaqii
IroloAxylolbcr 3acryllrr4KoM roJroBr4 a6o xepinuurov ailapaTy
pari4epNa4virricrpaqii ra IlepeAalorbc-f, /lo ceKropy yrrpaelinrra lepcoHaJroM 'r'a

opraHisaqifinoi po6ora arrapary pafi4epNa4nainicrpaqii.

2.7. Iu$opnaaqiizui ntarepiaru 'repr4ropiarrrrux oplarrin rlerrrpaJrsrrr,rx oplarrin
Ill4KorlaBlloi nlta71u, itttttux ycrarroB Ta opfarrisarlin, r'poMaAcr,rcax 05'c/Urarrb /Uu
po:vriuteulL tta se6cropirrrli rroAarorbcrorroni paaorrrroi'/Iep)r(aBrroi all,riHiclparlii'
is cynpoeilnrarra JII4croM sa ni4nacona xepieHr,rKa B eJreKTpoHrroMy ra ApyKoBaFroMy
nzrna4i.

2.8. IjesuocepeAr-re noAaHH, crpyKrypHvrMId rr i71po:71 i-rr an,r ra

palaAepxaAMl Hlcrparu 1 irr(topnrarlii /lJu po:virrlcrrrra rra nc6clopirrrqi y
:71izcurcerrcr eJreKTporrrrorc rrorrlroro rra a/lpccy

ttouilxoro <l-[a seSclopirrxy> 'ta 3 3a3rra.-rerrrrflM y trcna
po:4ir, IIi4pos4il, py6praxy. CruraA ra rrepio2lnvnicr:r ilo/laHH.s rliei' irr$opvaqii
IlaBe/lcrro y /(o/la'rKy /lo rlF,olo I loprTlr<y.

3. Bunaorn Ao Marepia.nin, nrci nagarorr,cfl eJreKTpoHHoro florrrroro
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3.1. Texcrosi varepiarru noAarorbcr y Soprraari Word (rvrruu 'reKcroBr.rx $arilrin
- 8.DOC, *.RTF) i vroNyrr uicruru reKcr, rpa$ivrri 3o6paxeHHfl, la6rnrli,
c$opnaonani saco6avrz Word. [oryuenrr4 r{e Moxy'rb uicrulu 6:roxis, u1o 5y.uu
cQopvronaui iuurzrr,u4 rporpaMaMz. lllprzQr - Tirnes New Roman, posrvrip 14.

3.2. Ta6nurti Ta 6asu /lal{r4x norarorbc.f, y ezur4i 2loxyuerrrin Excel, y
rfopnaarax *.XI,S(X), *.CSV i nrorryls uic'ru'ru rcr(cl', r'paQiurri :o6parrerrun,
ccpopvroaarri sacodaNalr Ilxcel. /{oxynaeurz rre Mo)n}1'b uicr"ra 5:rorcu, r1o 5y:rra
ccpopvonaui irruruvz rrporpaMaMr,r. IJlparpr - 'Iimes New l{oman, po:naip 14.

3.3. Cr<anosaui 'rexc'roni naarepiaru, ra6lnqi ro/Iaro'rbcx n $opriaari 
*.PDII.

3.4. Apxinui 4aui noAarorbcr n $opvrarax * .ZIP.

3.4. I'pa$ivni so6paNeuur roAarorbcq B eneKrpoHr{oMy er,rrrsAi oKpeMr,rM

rparirrov'r't4:ly *.JPG a6o *.GIIi, *.PNG 300 rrixce:ris rra /lroam. Maxcavarrbrra
rut4ptua so6paxerrrrs 700 rri rcccrr is.

3.5. Jlororanv, czunolixa, rpaSixu rraAarorbc, y BeKropuzx Sopuarax*.WMF, *.CDR, cxeMu - *.VSD.

3.6. Hasnu Qafirrin HaBo/Irrbc, Jrarr4HcbKlrMr4 ni'repauu.

3.7. Irr$opvrarlir, rpl43Har{el{a Anr po:viulenru rra ne6clopinrli, uiTlrrlae
nireparypHoMy peAaryBaHlrro.

3.8. InSopivraqir rroBlrHHa noAaBarr{cr yxpaincbKoro MoBoro.

Kepinrrux arrapary 'l'clsrra AIlltcIll I1'l1l I I(O
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IO po3rropr.uxeHH{ foJroBr4
pafi ounoi AepxaAMiuicrpaqii

l''lb

llepeni rc iuQoprvra uii utoto ginl s H ocri pa fr qepxagrvli n icrpa qii, r rca

ottpI,IJIrcArrmerbcq Ha Be6cropiuui paiiouuoi gepxalnrirricrpaqii

Nb Hasna posgiry Hasea uigposgiry

Crpyrcrypnufi uigposgir
siAuosiAa.ruHufi sa

uiAroroeKy ra rroAaHHr
iuSopnraqii

1 IIpec-qenrp
HonuHu, aHoHcpr uo4ifi,

3axoAr{, BkrTytrkr

repinnzqrBa, oroJrorxeHHf,

Cer<'rop ylrpanlr iru r n

rrepcorraJroM 'r'a

op larti :ar ti rzrroi poSolra
arapary

pafrltepxaTlivr i rri c'r'par qii'

2 P/IA

I'o.uoRa, 3acryuHr.rK r-oJroBr4,

clpyK'r'ypa, rpa(lix
npra iiovy, fi ratrur : nilr,
AosiAnax renecporrie la

eJreKTpoHrrax aApec

Cerrop ylrpan:rirnrn
ilepcoHaJroM't'a

oprarri:ar ti arroi po6olra
arrapa'fy

parzTlepNaTl Ha i r r i clpar 1 i i',

l'olosrrvtr,i clr crli alic'r s

IIATarrb rrpanonoi po6o'r'rz

la carro6i latrrr, rcopyrr rtii'
pafr 4epx<a71v i r r i clpar 1 ii'

aJ Ipovra4crKa paAa
IloloxenHs, cKJraA)

HOBI{HH, pefJraMeHT, fIJIaH

po6orvr, nocrifini ropricii

Cercr'op yrrpan.lirlrr
rrepcoHaJroM T'a

oprarrisartifi r roi poSolrz
arrapaTy

parzTlcpx<a11v i r r i c'r'par I i i'

4
Posnopr4.ri
AOKyMeHTT4

Posnopx4xeHH-f, , HaKa3kr

xepinnnra arrapary
pafi 4epxa4uinicrpaqii,
noprAoK ocKapxeHHf

Cercr'op:r nzraru)
Airoeo/IcrBa, KorrrpoJrro'ra

po6o'ri :i :nepneHrrfl M14

fpoMalurr

5 Bar<aucii

Ccr<r'op yrr parnrr i rr lr n

ilcpcor rttJroM 'r'a

oplar risarti ra rroi po6olra
arrapary

pafi TlepNalna i uiclpar ti i

6 Oororarepea Cexrop ylpannirrux
IIepcorraJroM Ta
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oplaHi3arli ra r roi poSolra

ailapa'ry
para4epNa/In,r i r r i crpar t i i

7
3auo6iraHns

rlpoflBaM ropyuqii

I'o;roprruil crrcrlialricl s

r r rz'rar r b rrpaBonoi' po6olrz
la gauoSilanr rrr xopyrrrlii'

paia4eprxaltri,r i r r i c'rp ar ti l'

8
Ilin6y,rlona

Jlyrarrrrluur,r

Kcpinlrarc14 c'rpyKT'yplHX

rrirtpo:,,ti:rin
pari7lep>xa71na irr iclpa r 1ii'

9
Iloni4ou upo

xopyuqiro

I'o:ronrllri cncrtiarr i c'r' :;

Il14Tarrb rrpaeonoi' po6olr.r
la sarro6i larrrrfl rcopynrlii'

par,iTlepx<altna i r r i clp ar I i l'

t0 Enepr-o:5epe)KeHr{q

B iaai"rr ui cro6ylyBarl H.rr,

apxirexrypa, )Kr4TnoBo-

KOMyrra-rrbrrofo

rocno/Iape'r'Ba,
exorr oNai.{rr o lo p03n r..rrr(y

'ra iuSpacrpyKrypr.r
p aft gepxa4v i rri crp ar 1 i r'

11

Corlialrruo
ercouoviqnpr fi

po3Br,rToK

I Iporpavu, 5ro4>r<er,

ocuira, Kynbrypa, oxopolra
s2lopon'.a, corlia,rrrue

saScgt rc.{c}r r{.fl

Vnpaeniuur cor 1ia:rbrroto
3axr4cry lraceJrerrrrq, s i/lAi-rr

nricro6ylyBarrrrfl,
apxirexrypr4, xr4r'JroBo-

KOMylraJrbHofo

focnoAapcTBa,
exououi.,rrro fo po3R r.rrKy

ra iu$pacrpyKrypr.l,
cryx<6a y crrpaBax 4ileii,

eiaair oceilz
pafi4epNa4nriuiclpaqii

t2
/Jocryl 4o
ny6-rriurroi

iuSopnaaqii

3ni'ra, 3pa3Kr4 3arrh'rin,
rIopMa'rlt nrro-rrpaBo sa 6aza

]'o.rrosrruri crrerti aJr ic'r' c
r Ir4'r'ar n) rrpano noi' poSo'rr.r
'r'a :arro6i lalr r{r{ r<opyr r rlii'
pan/tepxaltnr i r I iclpar til'

13 IOcraui.s

I'olonuzr crrcrlia.rric'r :
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